
Student
to CareerOS

Guide

Landing your dream job has never 
been easier. 



Welcome to your CareerOS Login Guide
Your University will provide you with access to many resources to boost your 
career. 

This is a quick guide to help you get familiar with your CareerOS account, its 
most important sections and how to make the most out of it. 

With CareerOS, you will be able to: 

Network Organize your job search Tailor your resume

Use AI to optimize your job search Find top companies worldwide



Sign in to CareerOS
Go to https://app.thecareeros.com/

We highly recommend using our app with Google Chrome to get the full exprience! This way, you will be 
able to use our Chrome Extension, which is a game-changer, trust us ;)

Welcome to CareerOS

Type your institution... 

Continue

Here you will have to 
type your University.  
And remember to use 
your University’s email 

when you log in!

https://app.thecareeros.com/


Hey Sarah, what do you want to do today?

Find new dream 
companies

Manage your 
applications

Manage & expand your 
network

Browse open job 
postings

Send or reply to a 
message or email

Tailor or create a new 
resume for a job

Quests

Install the CareerOS Chrome Extension
Centralize your job search with our Chrome Extension.

Install

Save your first company Recommended

Browse our company database for your favorite companies 
or new inspiration and save your first company to get started.

Save a contact at Electronic Arts (EA)
You recently saved Electronic Arts (EA). The next step is to 
now save a contact who’s working there to start networking

Send a LinkedIn invitation to [Contact Name] at 
[Company]

Send an invitation with a tailored message to your new 
contact. Our AI will help you!

Suggested Contacts

Bessie Cooper
Product Strategy & Operations 

Alumni German

Cody Fisher
Product Design Lead 

English

Maria Beatriz Fernandes Frias e Carmo 
Ferreira
Management Assistant & Project Manager - HR Employee 
Master Platforms

English

Brooklyn Simmons
Senior Talent Advisor

Alumni English

Wade Warren
Business Engagement Analyst 

Alumni German

Darlene Robertson

Home Search for companies on CareerOS Help

Goals, Challenges & More

CareerOS App - General Overview

Menu bar. Here you 
can change the 
page you are in

Quests. Tasks 
created based on 
your activity

Quick tasks. An 
easy start your 
session.

Challenges. Scroll down and you’ll find some objectives to 
complete. You get badges each time you reach one of the goals!

Suggested contacts. 
Networking made easy with 
the contacts you can reach 
out to, based on your saved 
companies and jobs.



Discover the main tabs

Home page.

You will enter here 
each time you Login 
to CareerOS. The 
place where you get 
a glimpse of your 
job search journey.

Overview board. 

The place where you 
can move your dream 
companies from stage 
to stage, to always 
keep track on the step 
you are in. 

Explore companies. In 
this page you can find 
all the companies, save 
them and filter them 
based on the industries 
you want to work in.  

Companies.

Save your dream 
companies and 
explore new ones 
with our database 
of over 50,000 
companies 
worldwide.

 Top Employers on CareerOS
Browse the companies we can’t stop talking about

Explore More

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

 To the Moon!
Browse the companies we can’t stop talking about

Explore More

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 

the Capgemini Group, that combines market leading expertise in 

strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Explore by Industry

Featured Banking Investment Firm Social Impact Professional Services Industrials & 
Manufacturing

Media & 
Entertainment

Energy & Utilities

Consulting Financial Services Tech Travel & Hospitality FMCG & Food Sports & Fashion Healthcare Transport & Logistics

Companies that hire people like you...
Search office locations Company SizeSearch tags Company Sav

Explore Companies / Featured Search for companies on CareerOS

Hey Sarah, what do you want to do today?

Find new dream 
companies

Manage your 
applications

Manage & expand your 
network

Browse open job 
postings

Send or reply to a 
message or email

Tailor or create a new 
resume for a job

Quests

Install the CareerOS Chrome Extension

Centralize your job search with our Chrome Extension.
Install

Save your first company Recommended

Browse our company database for your favorite companies 
or new inspiration and save your first company to get started.

Save a contact at Electronic Arts (EA)
You recently saved Electronic Arts (EA). The next step is to 
now save a contact who’s working there to start networking

Send a LinkedIn invitation to [Contact Name] at 
[Company]

Send an invitation with a tailored message to your new 
contact. Our AI will help you!

Suggested Contacts

Bessie Cooper
Product Strategy & Operations 

Alumni German

Cody Fisher
Product Design Lead 

English

Maria Beatriz Fernandes Frias e Carmo 
Ferreira
Management Assistant & Project Manager - HR Employee 
Master Platforms

English

Brooklyn Simmons
Senior Talent Advisor

Alumni English

Wade Warren
Business Engagement Analyst 

Alumni German

Darlene Robertson

Home Search for companies on CareerOS Help

Goals, Challenges & More

Search Industry Hype Level Contacts Saved Comments

Saved 23

Add Company

CareerOS

AI 999+

Adidas

AI 999+

BBVA

AI 999+

Tinder

AI 999+

BlackRock

Networking 23

McKinsey & Company

AI 999+

HelloFresh

AI 999+

General Motos

AI 999+

Job Title
@ Adidas GmbH Dortmund, Nordrhei

AI 14 days

Applying 23

Kingston Stanley

AI 999+

Associate Consultant (m/w/
d)
@ Boston Consulting Dortmund, Nordrhei

AI 14 days

Associate Consultant (m/w/
d)
@ Boston Consulting Dortmund, Nordrhei

AI 14 days

Associate Consultant (m/w/
d)
@ Boston Consulting Dortmund, Nordrhei

AI 14 days

Applied 23

Amazon

AI

Rappi

AI

Associate Consultant (m/w/
d)
@ Boston Consulting

AI

Overview Board Search for companies on CareerOS Help



Discover the main tabs

Contacts.

In this page you can 
find both saved and 
suggested contacts, 
ordered by the stage 
of communication 
you’re with.

Jobs. In this page you can find job 
postings by different companies and 
can filter based on your preferences.

Inbox.

With the CareerOS 
Chrome Extension, 
you can have your 
LinkedIn and Email 
messages - all in one 
place. Networking 
has never been so 
easy!

Leslie Alexander 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Sandra Adams 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Brock Bishop 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Daisy Buchanan 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Diana West 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Leslie Alexander
Reach out to your new contact

Leslie Alexander 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Leslie Alexander 2 day(s) ago

Hi [Name], I hope this message finds you 
well! My name is [Your Name], and I’m reac

Search for contact Leslie Alexander Alexander Morreig
Consultant at McKinsey & Company

Hi Jerome, 


Of course, I would be more than happy to spend a few minutes discussing 
this. Monday at 12:00 works for me.


Thanks,


Leslie 18:43

Hi Leslie, 


Of course, I would be more than happy to spend a few minutes discussing 
this. How does Monday at 12:00 sound?


Thanks,


Jerome 18:43

3 June 2024

Hi Jerome, 


Of course, I would be more than happy to spend a few minutes discussing 
this. Monday at 12:00 works for me.


Thanks,


Leslie 18:43
JM

Great! I’ve sent you an invite to the meeting. Looking forward to our chat 18:43

Write a message AI

Custom Templates Send via LinkedIn

Inbox Search for companies on CareerOS Help

Type by contact name, company or job title Show Alumni only

Suggested

Maria Beatriz Fernandes Frias 
e Carmo Ferreira

Product Strategy & Operations 

Alumni German Campus Champion

Duke Stevenson

Product Strategy & Operations 

Alumni English Campus Champion

Beatriz Carmen

Product Strategy & Operations 

Alumni English Campus Champion

Joshua Drake

Product Strategy & Operations 

Alumni English Campus Champion

Bennet Barnes

Product Strategy & Operations 

Alumni English Campus Champion

Contact Saved 23

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Duke Stevenson

Senior Associate

Alumni German Campus Champion

Beatriz Carmen

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Bennet Barnes

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Joshua Drake

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

1st Outreach 4

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Hi [Name], I came across your profile and was really im

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Hi [Name], I came across your profile and was really im

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

2nd Outreach 3

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Maria Beatriz Fernandes 
Frias e Carmo Ferreira

Senior Associate | Financial Decisions & Analysis (CFO 
Advisory)

Alumni German Campus Champion

Contacts



Install the Chrome 
Extension

If you want to get the most out of CareerOS this is a 
MUST. That’s why we highly recommend you using 
CareerOS in Google Chrome. With the Chrome 
Extension you will be able to save jobs, companies 
and contacts from LinkedIn and several other job 
boards!

Download our Chrome Extension here!

Welcome to your Career Co-Pilot
Click the Login button below to get started.

Log in

 Meet CareerOS 

Got it!

Jane Cooper
Assistant Manager - Deloitte Sports Business Group

Successfully saved contact to CareerOS!
Next up, use our AI templates to reach out to your new contact.

Save a company to CareerOS

Save a contact at [Company]

Use our AI-written messages to reach out to that contact

Save another Contact Start Networking

It’s really easy to use! Just install the Chrome 
Extension on your browser, go to LinkedIn and click 
on the CareerOS logo you’ll see in the right side of 
your screen. You will have a short tutorial video when 
you install if you need help. You can also check out 
THIS video for a quick overview of the extension!

https://chromewebstore.google.com/detail/careeros-save-jobs-contac/ahkmpgpdcneppdhhdgmmmcgicgfcfmka?hl=en-GB
https://share.vidyard.com/watch/7AYsnHyRCHvjn23XG9SDoN


Part 1: How to 
save a company 
on CareerOS

You can start saving companies from our 
Companies tab or on LinkedIn. If you don’t 
find there the dream company you are 
looking for on CareerOS, you can go to 
LinkedIn and save the company from there 
(make sure you have the Chrome 
Extension!). Here we’ll show you first how to 
save companies on CareerOS.

Companies that hire people like you... Advanced Search

Search office locations Search tags Company Size Company Sav

Explore by Industry

Featured Banking Investment Firm Social Impact Professional Services Industrials & 
Manufacturing

Media & 
Entertainment

Energy & Utilities

Consulting Financial Services Tech Travel & Hospitality FMCG & Food Sports & Fashion Healthcare Transport & Logistics

 Top MBA Employers on CareerOS
Browse the companies looking for talent like you

Explore More

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

 Users Currently Love
Browse the companies that are getting a lot of action lately

Explore More

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce

Explore Companies / Featured Search for companies on CareerOS

Sports & Fashion

adidas
Herzogenaurach, Ba 10,001+ employees

The digital innovation, consulting and transformation brand of 
the Capgemini Group, that combines market leading expertise in 
strategy, technology, data science and creative design.

E-Commerce E-Commerce E-Commerce



Part 2: How to 
save a company 
from LinkedIn

Go to the company 
page on LinkedIn, 
and click on Save 
to CareerOS. The 
extension will open 
and you can 
confirm you want 
to save the 
company to 
CareerOS.

And that’s it! You can 
now see the 
company on your 
Overview Board on 
CareerOS. That was 
simple, right?

If you don’t find there the dream 
company you are looking for on 
CareerOS, you can go to LinkedIn and 
save the company from there (make 
sure you have the Chrome Extension!). 
Here we’ll show you first how to save 
companies from LinkedIn with the 
CareerOS Chrome Extension.



Part 1: How to 
save a contact 
on CareerOS

As with companies, you can choose if you want to save a contact 
directly from our app or through LinkedIn.



Here we will show you how to do it with CareerOS!  

If you’re using the CareerOS web app, you will get suggested 
contacts based on alumni status, location, and jobs you’re 
interested in.

Once you have saved a company, you can 
click on it and go to the company’s Tracker 
Page. It will look something like this: 

If you click on “Save your first contact” you 
will get recommendations of people working 
in the company based on your profile and 
interests.

Done! You will have the contact saved to 
CareerOS and you will be able to start 
networking with this person!

adidas

Company Saved Networking Applying Applied Interviewing Offer

Tips & Tricks AI Tools Contacts 23 Jobs 23 Notes Company

This is just the beginning!

80% of all jobs are filled through professional networking and candidates with referrals have much higher chances of advancing to the interview stage.  
Start networking with this company to gain unique insights and maximize your chances of getting in.

Next Steps

Download the CareerOS Chrome Extension

Save your at [Company Name] to start networking.  for tips on ideal contacts.first contact Click here

Make sure your LinkedIn profile is on point

Esade Additional Resources

LinkedIn Guys

Improve your LinkedIn profile
Visit now

Archive Company

Interview Prep

Add Note

Save Job

Save Contact

Shortcuts

adidas

Company Saved Networking Applying Applied Interviewing Offer

Tips & Tricks AI Tools Contacts 23 Jobs 23 Notes Company

Quests

Save a contact at Electronic Arts (EA)

You recently saved Electronic Arts (EA). The next step is to now save a contact who’s working there to start networking with.
Save contact

Suggested Contacts See more

Contact Name
Contact’s Job Title

Save Contact

Contact Name
Contact’s Job Title

Save Contact

Contact Name
Contact’s Job Title

Save Contact

Contact Name
Contact’s Job Title

Save Contact

Contact Name
Contact’s Job Title

Save Contact

Archive Company

Interview Prep

Add Note

Save Job

Save Contact

Shortcuts

You will always get “Next 
Steps” recommendations 
based on the stage you 
are in

https://www.figma.com/design/rj11qb84NrUWEUgaFUsFb7?node-id=21855-166977
https://www.figma.com/design/rj11qb84NrUWEUgaFUsFb7?node-id=21650-349085
https://www.figma.com/design/rj11qb84NrUWEUgaFUsFb7?node-id=21634-297307
https://www.figma.com/design/rj11qb84NrUWEUgaFUsFb7?node-id=21650-321297
https://www.linkedin.com/search/results/people/?currentCompany=%5B%223748%22%5D&sid=Yy(


Part 2: How to 
save a contact 
on LinkedIn

If you want to do browse LinkedIn for your contacts, we will show 
you how to save them into CareerOS directly from LinkedIn.

Say you’re on LinkedIn after you saved a company and 
you want to start browsing for contacts from that 
company. Simply go to the profile of the contact you are 
interested in and click Save to CareerOS.

Select which Company you want to 
associate this contact with. The options will 
be from this person’s employment record on 
his profile so it might include their previous 
companies, make sure to choose the correct 
one you want to associate them with!

Done! You will have the contact saved to 
CareerOS and you will be able to start 
networking with this person!

Click the “Save to 
CareerOS’ button!



How to send a 
message
Once you have saved a contact, it’s 
time to start networking! With 
CareerOS, it couldn’t be easier: 

On the same page you were 
before, the Tracker Page, after 
saving the contact, click the chat 
icon to send a message!

On this page, in the right side, you 
can add the person on LinkedIn, 
send LinkedIn messages or even 
emails. Also, if you don’t know what 
to write, use our AI messages 
generator!



Discover all our 
AI features

CareerOS is full of amazing AI features with 
infinite possibilities, we will show you how 
to get the most out of it!

Generate AI Messages AI Tools for each company

In any Contact Page, when you want to 
start sending a message, you can click on

On each company’s Tracker Page, you can 
click on “AI tools” and get interview tips, 

company insights and much more!

You can regenerate it as many times as you 
want until you get the perfect message!

Generate Message

Tips & Tricks AI Tools Contacts 23 Jobs 23 Notes Company



Knowledge Library
If you feel a bit lost before a coffee chat, 
don’t know how to start networking or 
maybe how to negotiate a salary, no 
worries, we got you covered! 

Go to your Overview Board and select 
the company, and you will find Tips & 
Tricks to help with your next steps. You 
can also use AI Tools to help you prepare 
for interviews or coffee chats.

Above: Tips and Tricks. Below: AI ToolsTips & Tricks AI Tools Contacts 23 Jobs 23 Notes Company



Need some help?
We are more than happy to talk with you!   

You can either click on the help button in our 
app (on the right top corner) or book directly a 
15-min tutorial call with a member of our team 
here! :) 



Good luck in your job search journey!

https://calendly.com/d/3cy-mcm-c45/careeros-15-min-onboarding



