2025/26

Spring
Semester

/otero

USER GUIDE FOR ZOTERO 8



Table of contents

Z0OTEI0 - DOWNIOAM. ... iiiiiiieiee ettt et ettt e e at e e sb et e sab e e st e e e beeesabeeesabeesabeeeneeesneeenanes 2
) (o] V(T PPPPPPPPPTIRE 3
BaSIC FUNCEIONS. ...ttt sttt e bt e s b e s beesatesanesab e e beens 4
oY (=] g0 M o] - | 4 (o] o o 1 RS 4
(D LeXN e Y [oF- Yo [Tg¥ - loYolU g T=T o {3 PSSP 6
1o TV O} - | Lo - (U TSP PPP 6
N T o1 Y=Y Lo o TSR 6
Alternative ways of downloading documents from SuperSearch........ccccceecieeeeiieecccciee e, 7
I o U] o] 1=T] g o To 14 [T~ 0P 8
Creating @ BibliOBraphy cooouieii et e e e e e et b e e et b e e e e aareeeenareeeean 9
Cite-While-YOU-WIIte PIUGIN ...cciiiiiee et ee e e e e e st ee e e s abee e s s abeeeeeareeas 10
Registration and SYNChIroNiSAtioN .......cccuiiiieiiiee ettt e et e e e e bt e e e e eaaeeeeeanes 15
AddItioNal FUNCLIONS ..ottt sttt b e b e st et e b e e sbeesaeesane e 17
(070] Lo U] gl oTo o |1 V= PRSP 17
o ] T T o =PSRRIt 17
Uploading your publications - My publications............ccceeiieiiiiiicciiie et 18
Creating GroUP LIDIAriEs ... ..uei ettt ettt e et e e e et e e e e e ab e e e e eabaeeeennbaeeeennbeeaeennrenas 19
OPEN URL — lINK FESOIVET ...ttt et et e e e et e e e e e abae e e enba e e e enbeeeeenreeas 20
RELraction WAtCh .....couiiiiiiee ettt st e e r e sre e saee e e 21



Zotero — Download

Zotero 8 is the latest release (as of 22 January 2026). For new features, check Zotero’s blog.

Zotero is a free, open-source reference management software. It helps you collect and organise
documents, add citations, and create a bibliography.

The first step is downloading the software from zotero.org and adding the connector. The software
works well with various operating systems. The Connector helps you save documents with a single click
and includes the Word plugin. The browser provides the appropriate connector.

_Z_F u |-ZF

Zotero 8 for Windows Zotero Connector

Your personal research assistant Save from your browser with a single click

Download (64-bit) Install Firefox Connector

Also available: Windows ARM

Installation Help

Other versions ~ Zotero Connectors for other browsers ~

MAC users:

The Zotero Connector for Safari is bundled with Zotero. You can enable it in the Extensions pane of
Safari settings.

Once downloaded, the software icon appears on your desktop, while the Connector in the URL lane. If
the icon does not appear in the URL lane, pin it to the toolbar:

w h
Extensions
Zotero Connector @3
Can't read and change data on this site

Pin to Toolbar

The shape of the connector depends on the page's content: it can be a sheet of paper, a folder, a
microphone, etc.


https://www.zotero.org/blog/zotero-8/
https://www.zotero.org/download/

Zotero's interface language matches your browser's. If you want alternatives, choose from the
available languages in Edit > Settings > General > Appearance and Language.

It is essential to note that the built-in translator also translates additional information related
to bibliographic data (e.g., Eds., page, etc.). Check Hint 1 in the chapter Cite-while-you-write
plugin to avoid anomalies.

Storage

Zotero comes with 300MB of free storage. This can be increased for an additional fee. It is
important to note that only full-text PDFs use storage, not the metadata. Full-text PDFs
downloaded are stored on your PC for offline access. When synchronising, you can choose
whether to upload PDFs to the cloud. For more information, see the Registration and
Synchronisation chapter.



https://www.zotero.org/storage

Basic functions

Zotero’s platform
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5 electronic commerce

1 My Library

consumer behaviour

elactionic commerce

A - D Serving with a Smile on Airbnb: Analyzing the
Economic Returns and Behavioral Underpinnings:
Titke ~ creator of the Host's Smilk.

= Az e-business knoperaty turisziikai adaptcidja A kics, 3 s2ép esdlyei hazinkian (The cooperative touristy adoption of &-business...  Sziva

= az elektrenitus keseskedelern lkalmazisa a hazai vallastok: keében - & ko P Kelos and Gt .
SUR-proba Designing Quality Certficstes: insights from egay. Hui et al. i

AR AL = E-commerce evolution in Hungary: an investigaticn ef critcal succes factor Kelos et sl

wos I e-Commerce. Wienclaw 1
e Eeveseceons st ey RO  E-commec: ithor ithoutipgng e o e
Wes_Seopus. = Entékteremtés e-kereskedelemmel — kittrési lehetéiséq a recesszid sijlotta magyas kiskereskedelemben? (value creation of e-comme...  Aranyossy and Juhdsz Consumer preferences
My Publications First Year Experience of the Abolition of the €22 Rule and the Introduction of the New e-Commerce Vat Laws Baksi et al % Electronic commerce
DRSS How consumers can understand the robe and relevance of social mobile e-commerce Giti and Simay RN

Unfiled items

[2) Retracted items

. Elactronic shapping and mail-order hou

= Impact af E-Commerce and Digital Marketing Adopticn on the Financial and Sustainability Performance of MSMES during the COVID...  Gao et al.
% Impression formation (Psychology)

Serving with a Smile an Airbnk: Analyzing the Economic Returns and Behavioral Underpinnings of the Hast's Smile. Zhang et al

Nonverbal cues
Bin :
Photographs
Group Liwaries © Smilng
Seisztom rodalamkereses, modszertan 0 Relate:

systomatic litersture review

Karpati Ang

wires anyagai

Duglicate ftems

Unfiled ltems

Bin

Left column: Basic folders appear under manually created ones:

My publications: It allows you to create a list of your own and share it on your profile page on
Zotero.org. For further information, check My publications-chapter.

Duplicate items: Zotero collects multiple downloaded items here. To merge them, click the
Merge x items - button in the right pane.

Unfiled Items: documents not placed in separate folders are stored here.

Bin: Anything you no longer need that has been placed here. By default, Zotero keeps removed
items in the "Bin" folder for 30 days before automatically and permanently deleting them.

To create a new folder, click the first icon: (New Collection): @ and give it a name. You can create
sub-directories, rename existing ones, and delete unnecessary ones (right-click on folders).

Middle column: here, you will find the downloaded documents. You can see what is attached (full text,
URL, annotations, etc.) by clicking on the small triangle in front of a document.

Right co

lumn:

Info: Zotero's metadata (bibliographic data) to generate citations. All rows can be edited
manually.

Abstract: shows the abstract of a document (if available).

Attachments: full text, links, annotations, anything that has been attached to the metadata
Notes: Additional information was added to a document that Zotero stores.

Libraries and collections: shows the location of the documents.

Tags (keywords, subject headings): added by the search engine, publisher, author or privately.
All are searchable in the lower left pane below the folders.



Related: links documents that belong together: book-book chapter, conference volume-
proceedings.

Locate: several functions in one. Opens the full-text Pdf in a new window and searches the
original document in CUB collection - Library Lookup-function - or in Google Scholar.



Downloading documents

You can download documents from almost any website, including library catalogues,
SuperSearch, Google Scholar, databases, etc. Zotero must be open to save. If you want to save
to a specific folder, highlight it.

Examples of saving:

Library Catalog

1. You can use the Connector to download records from the catalogue. Open the record
and click on the Connector, which automatically saves the record to Zotero.

O B = hitps//hunteka.uni-corvinus.hu/en_GB/record/-/record/display/man 574d5! ASC g g H @ A =
[ Catalog  Library enroliment My library & @ EN @ [save to Zotero (ibrary Catolog (Quolto) |
Corvinus University of Budapest, Library
< Back to results < 215 >
Short Long MARC Card RIS & Donnioas

Counterrevolution: Extravagance and austerity in public finance/ Melinda Cooper

Language: English

SuperSearch

The connector works well from SuperSearch. One or more records can be downloaded
simultaneously.

A) Download one record: click on the document title, open it, then click on Connector
(looks like a sheet of paper):

arch.ebsco.com/c/n3;

Save to Zotero (EBSCO Discovery Layer)
© MyEBSCO

marketing strategy ® Q

€ Results O e B & X

@ Peer reviewed | Article
Understanding Marketing Strategies of Private Schools in a
Provincial Town in Rajasthan, India

Published in: 20221231 ~

Database: Corvinus Kutatasok és PhD disszertaciok / Corvinus Research Archive and PhD Dissertations
By: Meo, Saheed

Accessoptions V'

B) Downloading multiple records at the same time:

After a search in SuperSearch, click the Connector icon. Because several documents are on the
page, the icon appears as a library folder. From the pop-up window, select the documents you
wish to download:



‘ marketing strategy

Full Text

-
| = Allfilters (1) ‘ | Peer Reviewed H Alltime Vv H Source type W

O ~ Results: 400,302

RESEARCH STARTER

N "1 @ Extension: (Zotero Connector] - Zotero ltem Selector — Moxzilla Firefox - x

Select which items you'd like to add to your library:

o [ Marketing Strategy. Al
] Understanding Marketing Strategies of Private Schools in a Provincial Town in Rajasthan, India
Impacts of Marketing Strateqy and Social Media Activity on the Profitability of Online Wine Shops

% What the audiences of performing arts find most important: An examination of the attitudinal and relz
[ Taxation aspects of marketing strategies employed in car sales

] Jézsa Laszlé-Luiz Mouthino: Marketingstratégia - Marketing strategy (kényvismertetgs)

(] Buying Future Endarsements from Praspective Influencers on User-Generated Gontent Platfarms:

] Mitigation in Marketing: Concept, Definition, and Scope.

] Marketingstratégia - Marketing strategy / Jozsa Laszld, Luiz Moutinho (Kényismertetés)

Designing a Mixed hethad Study in the Field of Green Markeling Strategy: Evidence from Irag Oil anc
—

it

<

[select all| (Deselect a1 [ Cancel|[ok]

m ¥ PeATPRTIEATAT T AT TATIPRT

Alternative ways of downloading documents from SuperSearch

A) Download PDF, retrieve metadata

Download the PDF to your desktop and drag and drop it into the centre column:

Z File Edit Viev Tools Help

i Essaytips

[} aQ B A T O~ Q.+ all Fields & Tags
L_| curtural neritage -
Title Creator -

= feminism a

> /1. vol, sraffian economics
[ financial crisis

. # = Beginner's Guide to Write a Great Thesis Introduction =
[ glass ceiling
» = Designing a Mixed Method Study in the Field of Green Marketing Strategy: Evidence from ..  Jaber et al. T
7 hivatkozasok 3. szint Jik J g 2
. » = Effective Introductions and Thesis Statements | University of Minnesota Crookston =
[ international relations
» =l How to Title an Essay: Tips and Examples | EssayPro
1 own publications A U ples | J =
> /& How to write a fantastic thesis introduction (+15 examples) - Master Academia =
[ tourism industry
» = How to write an introduction chapter for a thesis Business =
> 9 Translation thesis
et > = Predatory and Questionable Publishing Practices: How to Recagnise and Avoid Them Braak et al. T
e cultural history # =/ Understanding Marketing Strategies of Private Schools in a Provincial Town in Rajasthan, 1.~ Meo ho
Gender inequality ® Pénziigyi piacok

Glass ceiling (Employment discrimin...
BUSINESS travel

AHP approach Education

green marketing strategy Iraqi managers HHEEE -l

Open Access Peer review

Filter Tags Y~

PDFs alone are insufficient for citation; you also need the bibliographic data (metadata).
Zotero has a built-in metadata retriever that, in most cases, can extract the necessary data
from PDF files. This only works for so-called double-layer PDFs (most PDFs on the web are of
this type). If a PDF is created from a scanned book, it will not contain metadata. In this case,
you must manually enter the data by right-clicking and selecting "Create parent item...".



Troubleshooting

A) If the Connector fails:

1. right-click on the page, Zotero, and select the form you need:

« > &] w

>
Save Page As...
24
Save Page to Pocket < Olssue O Journal
Select All
Tk Scrsenshot = Volume 2022: Issue
24 — ice spiral: nominal
w{ View Page Source Real wages; Labor
Inspect Accessibility Properties v Metrics
le| 0 N he author(s) and
d et @ nressed in IME

5 B Zotero Connector > | SavetoZotero > | SavetoZotero (Embedded Metadats)

o S Save to Zotero (DOI)

b Save to Zotero (Web Page without Snapshot)

Save to Zotero (Web Page with Snapshot)
—

B) If all else fails, manual data entry

In Zotero, click on the first icon with a plus on it, select the document type you need and fill in
the data in the right-hand column:

[Bv # Tav G
Book

Book Section
Document

Journal Article

Mewspaper Article

If you click on the next icon (Add item(s) by Identifier), Zotero will search for ISBN, DOI, or any
other ID and, in most cases, finds the metadata and loads the required document:

Bv # T3 O~

Til Enter ISBNs, DOls, PMIDs, arXiv IDs, or ADS Bibcodes to add to your library:




Creating a Bibliography

1. If you were making a bibliography of a collection:

Right-click on the collection’s name, ‘Create a bibliography from the collection’:

> [ Accessibility

[ feminism
3 financiajgaaeis

ﬁlglass @ % Mew Subcollection...

. I
[ hivatkoz /2 Rename Collection

. I
E Internat % Delete Collection... f

awn pu = .
B P [ll] Delete Collection and ltems...

3 tourism

> E9 Translat T, Export Collection...

3 vartid :— Create Bibliography from Collection...

In the pop-up window, select the required reference style, tick the Copy to clipboard option
and OK:

[ - e cuasongapn; x

| citation Style
| American Chemical Society

american Medical Association 11th editian

american Medical Assaciation 11th edition (brackets)

American Political Science Assocition

American Psychological Association (APA Tth edition

| American Saciological Association (A54] 6th/Tth edition
| chicago Manual of style 17th edition (author-date)
| Chicago Manual of Style 17th edition (full note)

| Chicaga Manual of Style 17th edition (note)

Cutput Mode: citations Q) eibliography

Output Method:

Save as RTF
Save as HTML
© copyta Clipboard

print

Open a word processor and CTRL+V to insert the bibliography.
2. If some of the items in the collection were to be made into a bibliography:

Select them (using CTRL), right-click, "Create a bibliography from items", then repeat the steps
in point 1: style selection, copy to clipboard, CTRL+V.

=", Open POF in New Teb

) Gpen PF in New Window
lpen PO e o dez and Ca.

£ View Griine

nce froi 5 ShowFile cetal,

of the role o

s ceiling or sticky floor? Evidence from a distribatic
= ® Glass ceiling or stiky floor? Evidence from a distributic

I @ Glass cailing.

1, Expoet Rems.

= Create Sibliography from fems.

(5 Generste Report from tems..



Cite-while-you-write plugin
(Inserting citations while writing the text)

With this plugin, you can insert citations when writing your paper. First, check whether the
word processor has the Zotero tab.

File Home Insert Design Layout References Mailings Review View Zotero Help

HE E’ 'r';_i Document Preferences
Z Z [% Refresh

Add/Edit  Add/Edit Insert
Citation Bibliography = MNote

% Unlink Citations

If not, reinstall it:

e Zotero, Edit/Settings/Cite
e scroll down until Word Processors/Reinstall Microsoft Word Add-in. Close all Word
documents before installing.

x

Wiord Processars
Microsott Word
The Micrascft Ward adein i currently installed,
Renstal Mirosal Word Add-in

UbreOffice
The Lireoflice add- is not currertl

chassic add Chation dislog
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Start writing your paper; if you need a citation, click on the first icon (Add/Edit Citation), select
the citation style, and then OK:

a) A unified citation dialog box appears. It has two modes: List and Library. In the list
mode, you can find documents by creator/title/year, while Library mode shows the
collections.

Z animal cul 4

Open Documents (1)
= The growing methodological toolkit for identifying and studying social learning and culture in non-human animals
Whiten and Rutz (2025), Philosophical Transactions of the Royal Society B: Biological Sciences, 380(1925), 20240140.
Cited Items (1)
= Cultural Evolution in Animals
Whiten (2019), Annual Review of Ecology, Evolution, and Systematics, 50(1), 27-48.
Animal Behavior

= Culture and cultural evolution in birds: a review of the evidence
Aplin (2019), Animal Behaviour, 147, Elsevier, 179-187.

El Animals and Their Children in Victorian Culture
Ayres and Maier (2019), Routledge.

|:|| The evolution of culture in animals
Bonner (1980), 2, Princeton University Press.

[,_J] Victorian Dogs, Victorian Men: Affect and Animals in Nineteenth-century Literature and Culture
Chez (2017), Ohic State University Press.

= Do animals have culture?
Laland and Hoppitt (2003), Evolutionary Anthropology: Issues, News, and Reviews, 12(3), Wiley, 150-159

The animal cultures debate

= List Library =

—

Please select the one you want to use, click on the arrow or press Enter; it is inserted. If you
want more than one quote in the same place, do not press Enter after selecting the first one,
but type another word, find the quote you want, and then click.

To insert a page number, click on the small triangle at the end of the reference before pressing
Enter, and a pop-up window appears:

Z Araujo and Taylor, 2012 ~ > p
OP¢ L The influence of emotional and social competencies on the
= performance of Peruvian refinery staff \ssistants and Future Research Agenda.
Araujo and Taylor (2012), Cross Cultural Management, 19(1), action, 41(12), Taylor & Francis Lid, 7482-7502.
19-29.

List Library E—z

- Page v o— —
Prefix n,-Business-and-Society:-Contemporary-Middle-Eastern-1ssues,-1{
Suffix doi.org/10.1108/175379808108502341]
] Omit Author +(2012).-The-influence-of-emotional-and-social-competencies-or
Remove  Show in Library m vian-refinery-staff.-Cross-Cultural-Management,-19(1),-19-29.-S¢

108/135276012111556009

11



From the Library view, select multiple citations by using CTRL, then click Enter.

Z Search for items to add to the citation »

Mo selected or open items

. . Title Creator Date
~ Il My Library

£ business informatics =| A paperless based methodelogy for managing Quality ... Astola et al. 2017-01-01 @

= @ A TCCM-Based Review of Consumer Behaviour Towa... Chahaland ... 2025-06-15 @

3 consumer behaviour
[2) Does early childhood multilingualism lead to enhanced...

7 electrenic commerce

= @ Enerji Egya Yoluyla Bulagir m1? Tlketici Davraniginin ... Danigman 2025-04-01
> E9 sLR-proba =3y Y g : g @
£ test = @ Exploring consumers' drinking behaviour regarding .. Ford et al. 2025-06-01 @

5 Wos_ Scopus = Fogyasztol magatartas vizegalata egy () tipusd turisztik...  Kokény and... 2021-01-01 @

B) My Publications [2) © From consuming food away from home to on-the-g...  Lim et al. 2025-02-01
€% Unfiled ftems [2) Language ideologies of three intercultural and interlin...  Tine
EN TR =| 'Marad] szépen otthon!' — Az X-, az Y- és a Z-generdcid...  Kiss et al. 2021-01-01 @®
) ] Mutilingualism Across the Lifespan Reyneland ...  2022-01-01 @
F2 Group Libraries o ) ) .
— M Nirhiraacine Doafail Crcirannsante for Dildar Adolice lne WA NS NA-N i
= List Library E—:

Click the 2" icon - Add/Edit bibliography - to insert the bibliography. All references used in
the text will be included; if new items are added, they will update automatically.

When you create a narrative citation, the author is embedded in the text, so the in-text
citation needs to include only the year of publication, e.g. Walters (2003) wrote that... To get
a correct citation, check the Omit author option. When you do this, Zotero will treat it as a
proper citation and include it in the citation list.

Z Dingetal, 2019 ~

~ 56 TT Impact Mechanism of Shared Leadership Behavior on the
= Performance of Large-scale Engineering Construction e e-
Projects
- Ding et al. (2019), 688(5). .
= tion o
Page A4
= g actor
Prefix
Ope
Suffix
= ences
Omit Author 21,
3 Remove Show in Library
: I—

12



Othericons:
Insert Note: Insert a new note at the current cursor position

Document preferences: You can change the citation style during or after editing. Simply select
Document Preferences and choose a New style. Here, you can also change the language of additional
information about bibliographic data (eds, page, etc.).

Hint 1:

A function has been built into Zotero that automatically translates the additional information to a given
language, causing a mixed bibliography record:

Aron, L., Botella, M., & Lubart, T. (2019). Culinary arts: Talent and its development. In R. F. Subotnik,
Olszewski-Kubilius, P., & Worrell, F.C. (Szerk.), The psychology of high performance: Developing human
potential into domain-specific talent (o. 345-359). American Psychological Association.
https://doi.org/10.1037/0000120-016

To avoid problems like this, change the language in Word at Zotero/Document Preferences to the
preferred one:

Zotero - Document Preferences x
Citation Style:

American Chemical Society
American Medical Association 11th edition
American Medical Association 11th edition (brackets)

American Political Science Association

American Sociological Association (ASA) 6th/7th edition
Chicago Manual of Style 17th edition (author-date)
Chicago Manual of Style 17th edition (full note)

Chicago Manual of Style 17th edition (note)

Manage Styles.

Languffge:  English (UK)
Refresh: If you change data in Zotero (e.g., adding more authors, changing the year of publication, etc.)
and have already used this document, clicking the Refresh button will display those changes.

Unlink citations: Zotero uses codes to insert citations. Clicking this button will disconnect Zotero from
the document. Warning: this process is irreversible! Only use it when you are finished. The best way
to do this is to make a copy of the entire document and remove the codes from that copy. You can use
the original version if you need to update it and you are 100% sure that you do not want to revise the
document again.

So, why is it there?

e If you want to change your bibliography manually, it is better to do so when there is no active
connection between Zotero and your word processor.

e Many journal publishers either recommend or require the removal of Zotero codes before
submitting a manuscript, as Zotero (and other) fields can interfere with publishing and
manuscript management systems.

13


https://doi.org/10.1037/0000120-016

Hint 2:

For Zotero to correctly display the authority data (authors and editors) of an edited book chapter, do
the following:

Enter all authors and editors into the Author field (you can add more lines by clicking on +), and change
the necessary lines to Editor by clicking on Author:

Title

Author  (full name) =
Author
Book Author
Contributor
Editor
Series Editor

Translator

FLZNnsner

14



Registration and Synchronisation

The benefits of registering are

1. You can create group libraries for collaborative work.
2. If you need technical help, developers and other users can help you in the Forum.

3. Synchronisation: saved documents are also stored in the cloud, so your data won't
be lost if you change your computer.

Registration and creation of group libraries must be done on Zotero.org.

Synchronisation: beneficial, if you use not only your PC but also a shared computer (e.g. PCs
in reading halls).

Enter the data you have used at registration here: Edit/Settings/Sync.

Synchronisation is divided into two parts: Data Syncing and File Syncing

Data Syncing:

If checked, Zotero will upload your newly downloaded data to the cloud almost immediately.
If unchecked, you can still sync manually by clicking the little double arrow (top right corner):

|
e’

Sync full-text content: notes and annotations added to the document will also be synchronised

File syncing

This adjusts uploading PDFs:

Sync attachment files in my Library...: PDF will be uploaded automatically if checked. As you
may have read in the section Storage, PDFs use the available storage space. If you want to save
space, do not send PDFs to the cloud, as they will also be stored on your computer. However,
if you have been using a different computer and have collected new PDFs, you can temporarily
upload them to the cloud to download them later.

Sync attachment files in Group Library: All members will use your storage space if you create
a group library. You should upload PDFs during the collaborative work to give all members
access to the full text and then delete them when the project is finished. This can be done in
Zotero.org after logging in, under Settings/Storage, using the Purge Storage in my Library
button. Be careful: this will delete all uploaded PDFs, including any personal PDFs you may
have uploaded. Before deleting, uncheck the File Sync option in Zotero to turn off syncing.

15


https://forums.zotero.org/

Important: If you are using a machine that is shared with others (for example, a PC in the
library reading room), after synchronising, disconnect your account and delete your
documents from that machine:

e Settings - Sync - Unlink account
e Tick the box in front of "Remove my Zotero data from this computer."
e Unlink account

Warning *

@ Unlinking your account will prevent Zotero from syncing your data.

® remove my Zotero data from this computer

Unlink Account Cancel

More information:

https://www.zotero.org/support/quick start guide

16
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Additional functions

Colour coding

Colour coding is a categorisation method that makes it easy to quickly scan your library for documents
with a specific tag. Coloured tags are shown at the top of the tag selector and are always visible (even
if not assigned to any visible items).

@ Electronic commerce @ Consumer behavior

Aerospace Arithmetic  Artificial intelligence
ATTITUDES toward language Big Data
BILINGUALISM  Erand loyalty Business planning

If you categorise a document with a coloured tag, a small coloured dot will appear to the left of the
title.

2

® Thinking about numbers in different tongues: An overview of the influences of multilingualism on numerical and mathematical co...

>

® The Nexus Between Social Media Marketing, Consumer Behaviour, and Business Value: A Theoretical Review.
How to do it:

e Go to Tag selector (left bottom part)

e Right-click on a tag, assign a colour and then set the colour to 9 colours. Each coloured tag is
also assigned a number corresponding to its position at the top of the tag selector. Zotero can
handle up to 9 coloured tags.

To quickly add/remove a tag to/from a document, click on the document and press the tag’s assigned
number (position). If the document does not have it, it will be added; if it does, it will be removed.

Colours and positions can be changed with a right click, such as Assign colour.

Pdf editing

Zotero has a built-in editor.
To create and extract an annotation, do the following:

Open a PDF in Zotero, highlight the necessary information, or make notes. It will be saved in the same
place as the original file. Go back to Zotero, right-click on the PDF (centre part), choose Add Note from
Annotations:

17



~ @ A hazai csaladi ki

Annotations T | Open PDF in Mew Tab
T PDF ='| Open PDF in Mew Window

# = A magyar start View Online 1 befol

i
# =] A mesterséges [ Show File

= Az innovacié h
Im Show in Library

# |=| Early-5tage Ve Learnir
> i Hazai egészsé: Add MNote 35znala
= Hogyan védjer Add Mote from Annotations

Uploading your publications - My publications

You can upload your publications to Zotero’s platform, and Zotero will automatically create a
Bibliography from them. To upload your publications, download them into a randomly selected folder
and then drag them to My Publications. At this point, Zotero will ask whether the publications are
yours and whether you want to upload the full text. If you missed attaching PDFs, delete the item and
upload it again. Your bibliography will be openly available.

My Publications

ftems you add to My Publications will be shown on your profile page on zotero.erg. If you
choose to include attached files, they will be made publicly available under the licence
you specify. Only add work you yourself have created, and only include files if you have
the rights to distribute them and wish to do so.

[[J Include files ]

You can adjust what to show at any time from the My Publications collection.

(") I created this work.

Im
~
@
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Creating Group Libraries

To create group libraries, log in to Zotero.org (online). After logging in, click Groups > Create a New
Group.

Home Web Library Groups

Home = Groups

Zotero Groups

Search for Groups - Create a New Group

Define what type of groups you want to create (open, closed, etc.)

You will be the group's administrator; you can grant members rights.

teszt2 Settings For a closed group, invite members one by one.

Group Type

) After you have created the group, click on the Members

et oo setting and enter the e-mail addresses of the invited users into the
' empty box.

Library Reading

& on the intemet

. Click on Invite members. Invited members will receive a
notification; if they approve it, the group will also appear on their
Zotero platform.

° It is essential to know that uploaded PDFs will use the Admin’s
storage. For details on storage and synchronisation, check the
appropriate chapters.

File Editing
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Open URL — link resolver

OpenURL is a link resolver; it helps you check whether a specific document's full text (if not available
online) is available in the CUB Library’s collection.

The resolver for our collection is http://resolver.ebscohost.com/openurl

Put it in Zotero: Edit/Settings/General/Locate— OK

Zotero Settings

Q, kearch
& General :
Show tabs as  Title - Creator - Year

r,.._j Sync Ebook font: Georgia -

® Enable automatic hyphenation

1y Export
w Locate
=;, Cite
Library Lockup can find a resource online using your library's OpenURL resaolver.
w Advanced Resolver:  Custom ~

Base URL:  hitps://resolver.ebscohost.com/openurl

Usage: select a document, then Library lookup (small grey arrow at the bottom of icons in the right):
Ql
Open PDF in New

A, . .
I View Online

ion

]

IE'{ Library Lockup

* Google S5cholar

Manage Lookup Engines...

If you find the full text and want to add it to the title, right-click on an item and add it {Citation}as an
attachment.
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http://resolver.ebscohost.com/openurl

Retraction Watch

Automatically integrated plugin for tracking retracted articles in cooperation with the Retraction
Watch initiative. If you happen to download retracted articles, they will get a ‘red x’, and if you want
to insert them into your paper, it sends you a warning message:

Z| Warning x ‘H
@ The item you are citing has been retracted. Do you still want to add it to your document?

You can view the item in your library for further details on the retraction.

i (| Don't wamn me about this item again

I [ Continue l Show ltem in Library Cancel

When the first retracted article is added, a separate directory called Retracted Items is created and
further retracted articles will be added to this directory over time.
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