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SCOPE OF THE REGULATIONS

1.8

The personal scope of the Admission Regulations (hereinafter: Regulations) covers

a) applicants submitting an application for admission to the Corvinus University of
Budapest (hereinafter: University),

b) persons, organisational units and bodies involved in admission matters.

The material scope of the Regulations covers admissions to Hungarian and foreign-language
bachelor programmes, two-cycle or single-cycle master programmes, specialist
postgraduate programmes (hereinafter jointly: programmes), including:

a) Admission procedures to double degree and multiple degree programmes, unless
otherwise specified in the agreement on the programme,

b) Admission procedures to joint programmes leading to the award of a joint diploma
issued with another higher education institution, unless otherwise specified in the
agreement on the programme,

¢) Admission procedures to off-site programmes beyond the borders of Hungary,

d) Admission procedures under an intergovernmental or state scholarship scheme, unless
otherwise specified in the regulations, convention on the programme,

e) Admission procedures to courses taken at another higher education institution not
offered under a student mobility scheme, (hereinafter: courses taken at another higher
education institution), training for the purpose of acquiring specialised knowledge at
the University

f) Admission procedures to preparatory courses.

Within the legislative framework it is possible to deviate from the provisions of the present
Regulations in double degree, multiple degree programmes, joint programmes leading to
the award of a joint diploma. The deviating rules shall be defined in the cooperation
agreement for the programme.

Admissions to doctoral programmes are governed by the Doctoral Regulations.
Participation in partial training abroad is governed by the Regulations on Partial Training
Abroad.

The scope of the present Regulations does not cover programmes delivered within the
framework of adult education subject to Act LXXVII of 2013.

RELATED REGULATORY DOCUMENTS
2.8

Enabling legislation, internal regulatory document for formulating the Regulations: Act
CCIV of 2011 on National Higher Education (hereinafter referred to as Nftv)
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(2) Related legislation and regulations:

a) Act CCIV of 2011 on National Higher Education (hereinafter: Nftv.),

b) Government Decree 423/2012 (29 December) on the admission procedure to higher

education (hereinafter: Fkr.),

¢) Act CL of 2016 on General Public Administration Procedures (hereinafter: Akr.),

d) Act LXXX of 2019 on Vocational Education and Training (hereinafter: Sztv.),

e) Decree of the Ministry of Human Capacities 18/2016 (5 August) on the Learning
Outcomes of Higher Educational Vocational Trainings, BA and MA Programmes and
on the Modification of the Decree of the Ministry of Human Capacities 8/2013 (30
January) on the Common Requirements of Initial Teacher Education and the Learning
Outcomes of Each Initial Teacher Education Programme (hereinafter: ‘KKK’) (KKK),

f) Decree of the Minister of Human Capacities 8/2013 (30 January) on the Common
Requirements of Initial Teacher Education and the Learning Outcomes of Each Initial

Teacher Education Programme,

g) Act C of 2001 on the recognition of foreign certificates and degrees (hereinafter “Etv”)

h) cooperation agreements with regard to double degree and multiple degree

programmes, joint programmes leading to the award of a joint diploma,

i) Regulations on recognising foreign certificates and diplomas,

j) Procedure for the Assessment of First Instance Applications and Legal Remedy

Requests in Relation to Student Status (hereinafter: ‘SSP’),

k) Regulations ensuring equal academic opportunities for students with disabilities,

1) Study and Examination Regulations (hereinafter “SER”)

m) Regulations on Student Fees and Benefits (hereinafter: 'RSFB’),

n) Student Disciplinary and Compensation Regulations (hereinafter: ’'SDCR’).
0) Procedural rules for announcing programmes

p) Provisions setting out the detailed rules of the admission requirements

q) Procedural rules for providing information on admissions

r) Procedural rules for scheduling the admission procedure

s) Procedural rules applicable to dual programmes and to handling applications.

(3) The Vice-Rector for Education and Student Services may issue executive summaries and
implementation guidelines with respect to the documents listed under subparagraphs n) to

r).
DEFINITIONS

3.8
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(1) According to the present Regulations:

(2)

(1)

(2)

(3)

(4)

(5)

a) preparatory course: training under a student status in the Hungarian language, lasting
for a maximum of two semesters, organised for foreign nationals claiming to be of
Hungarian nationality, but not domiciled in Hungary - prior to the commencement of
their higher education studies, as well as training in the framework of a student status
lasting for a maximum of two semesters organised for non-Hungarian nationals prior
to the commencement of their higher education studies

b) applicant: a person who intends to participate in the programme indicated in the
application form. In the absence of evidence to the contrary, it shall be presumed that
the application has been submitted by the applicant.

¢) summer university: special programme offered as a course taken at another higher
education institution or as a training for the purposes of acquiring specialised
knowledge.

d) old-type secondary school leaving examination: school leaving certificate issued in the
Hungarian system before 1 January 2006.

e) Assessment of occupational fitness: a form of assessment defined by the higher
education institution which focuses on the abilities necessary for the selected
professional qualification and the individual abilities the optimal development of
which will ensure the successful completion of studies (preparation for the pursuit of
an occupation);

Further terms used in the present Regulations shall be understood as defined in Nftv and
Fkr.
PRINCIPLES

4.8

In applying the Regulations, the University ensures that lecturers, researchers, teachers and
other staff involved in study administration (referred to as "lecturers’ in the present section)
respect the requirements of equal treatment and equal access, and act in accordance with
the requirements of good faith and fairness, in cooperation with applicants.

In exercising the rights and fulfilling the obligations provided in the Regulations, the
applicant is obliged to act in accordance with the requirements of good faith and fairness, in
cooperation with the lecturers. In exercising the rights and fulfilling the obligations provided
for in the Regulations, the lecturer is obliged to act in accordance with the requirements of
good faith and fairness, in cooperation with the students. Neither the student, nor the
lecturer may exercise the rights provided in the Regulations in such a way that aims to
circumvent the rules of the Regulations.

If the applicant violates obligations or abuses rights under the Regulations, he/she may be
held liable in accordance with the relevant legislation or university regulations, in particular
the Student Disciplinary and Compensation Regulations or the Code of Ethics.

If the lecturer violates obligations or abuses rights under the Regulations, he/she may be
held liable in accordance with the relevant legal regulations or university regulations, in
particular the Employment Regulations or the Code of Ethics.

If the provisions of the Regulations contradict each other, or a provision can be interpreted
in several ways, the interpretation that is more favourable to the applicant must be applied.
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(6) Iftheperson competent to adopt a decision is not specified in the Regulations, the competent
dean is entitled to adopt a first instance decision. The copy may be certified by the Head iof
Study Matters at SS.

BODIES AND PERSONS INVOLVED

5.8

(1) The person responsible for admission procedures at the institutional level is the Vice-Rector
for Education.
(2) Persons acting under the provisions of the Admission Regulations:

a)

h)
i)

j)

k)

)

m)

n)

0)

the Senate and the Presidential Committee with regulatory powers,

the Education Committee with right of consultation with regard to the regulations
the Vice-Rector for Education with regulatory powers,

the Maintainer with decision-making and powers of approval,

the Vice-Rector for Education with decision-making powers (person authorised to
enter into commitments), powers of representation and/or powers of approval,

the deans with decision-making powers (person authorised to enter into
commitments), powers of representation and/or powers of approval,

the study programme leaders with decision-making powers (person authorised to
enter into commitments), powers of representation and/or powers of approval,
the Heads of Institute with decision-making powers and/or powers of approval
the Head of Student Services (hereinafter: Head of SS) with decision-making
powers (person authorised to enter into commitments) and powers of
representation,

the Head of Study Matters at SS (hereinafter: Head of Study Matters at SS) with
decision-making powers (person authorised to enter into commitments) and
powers of representation,

the SS administrator/coordinator designated by the Head of Study Matters at SS
with powers of representation,

the institutional coordinator of special higher education admission exams,

the lecturers conducting exams and evaluating written exams,

the study coordinators involved in the relevant admission procedure or the
designated staff member of the organisational units involved in the admission
procedure.

the Head of Legal, Administrative and Regulatory Services (hereinafter “Head of
LARS”) with decision-making powers (person authorised to enter into
commitments), powers of representation and/or powers of approval.

(3) Organisational units and bodies acting under the provisions of the Admission Regulations:

a)
b)
c)
d)
e)
f)
g)

Student Services (hereinafter: “SS”),

Programme Management (hereinafter: “PM”),

Legal, Administrative and Regulatory Services (hereinafter: “LLARS”),
International Relations and Accreditations (hereinafter: “IRA”),

Centre for Educational Quality Enhancement and Methodology (“CEQET”),
Foreign Language Teaching and Research Centre (hereinafter: “FLTRC”),
institutes,
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h) credit transfer committee of the relevant training portfolio,
i) competent admission committees,

j) Appeals Committee,

k) Disability Committee.

ADMISSION COMMITTTEE
6.§

Admission committees (referred to hereinafter as: Committee) shall be set up to conduct the
oral admission examinations.

The members of the admission committees entrusted by study programme, or if relevant, by
examination subject. The chairperson and the members of the admission committees shall
be entrusted by the competent dean at the proposal of the study programme coordinator (in
the case of preparatory courses and training for the purpose of acquiring specialised
knowledge, by the person designated by the dean). The entrustment letters are paper-based
or electronic documents signed by the competent study programme leader and filed by the
Institute hosting the study programme. The study programme leader shall send aggregated
data on the composition of the Committee to SS from his/her official university e-mail
address. A Committee has at least two (2) members including the chairperson, its
chairperson shall be a staff member of the University employed as a
lecturer/researcher/teacher. External lecturers and doctoral students may be entrusted as
members. The Student Union may delegate one (1) student pursuing studies in a master
programme to each of the Committees at the competent study programme leader’s request,
but the oral examination may be validly arranged without the delegate of the Student Union.
The administrative tasks of the Committee shall be performed by the member designated by
the chairperson.

The rules of operation of the Committee shall be defined by the chairperson, taking into
account that:

a) The examination is conducted in the language of the programme.

b) The sessions are convened and chaired by the chairperson.

¢) Members may not be replaced at the session. If a member is not able to take part in
the admission examination, the dean shall designate a new member and shall notify
SS as specified in paragraph (2) above.

d) A quorum shall exist if every member is present, the absence of the delegate of the
Student Union shall not corrupt the validity of the admission procedure.

e) The committees shall take decisions by simple majority, in the event of a tie the
chairperson’s vote shall be decisive.

f) Minutes of the Committee’s sessions shall be drafted. The minutes may be prepared
as paper-based or electronic documents. The chairperson shall be responsible for
preparing the minutes. The chairperson shall send the minutes from his/her official
university e-mail to the official university e-mail address of the
administrator/coordinator designated by the Head of Study Matters at SS. The
minutes shall be signed by the Chairperson of the Committee, but it shall be certified
by the administrator/coordinator designated by the Head of Study Matters at SS on
behalf of the Chairperson. The minutes shall contain the decisions of the committee.
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The minutes shall be handed over or forwarded to SS within five (5) working days
of the admission examination, in the manner indicated in the present paragraph.

g) The chairperson of the committee shall be responsible for the legality and
professionalism of the committee’s work.

ANNOUNCING PROGRAMMES, MAXIMUM NUMBER OF STUDENTS,

PROSPECTUS ON ADMISSION TO HIGHER EDUCATION, DATA REPORTING ON

(1)
(2)

(3)

4)

(5)
(6)

PROGRAMMES, PROVIDING INFORMATION TO APPLICANTS

7.8

The Vice-Rector for Education shall be responsible for defining the scope of programmes to
be announced.

1A proposal with regard to the programmes to be announced including programmes to be
announced in the framework of the central admission procedure, specialist postgraduate
programmes, foreign-language programmes announced for foreign nationals, off-site
programmes beyond the borders of Hungary, preparatory courses, as well as courses taken
at another higher education institution and training with the purpose of acquiring
specialised knowledge not offered under a student mobility scheme at the University shall
be made by the competent dean at the request of the Vice-Rector after hearing the opinion
of the study programme coordinators. For foreign-language programmes announced for
foreign nationals, including partial programmes offered to foreigners, IRA shall also be
consulted. The Vice Rector for Education shall give an opinion on the Dean’s proposal and
shall submit it to the Presidential Committee. The Presidential Committee shall take a
decision on the programmes to be announced. The Vice-Rector for Education shall inform
the Deans, the Vice-Rectors, SS and Communication about the consensual decision.

A proposal with regard to the maximum number of students who may be admitted to a
programme per delivery mode under the given admission procedure shall be made by the
competent dean. The number shall be determined in consultation with the relevant study
programme coordinators and institutes. The maximum number of students to be admitted
to each delivery mode in the given admission procedure shall be calculated from the
maximum number of students in such a way that the numbers correspond to the capacity of
the programmes announced under both the central and non-central admission procedures.
The decision on the maximum number of students shall be taken by the Presidential
Committee. The necessary coordination shall be carried out by the PM. PM shall notify the
Vice-Rectors, the Deans as well as SS and Communication about the decision.

If under the central admission procedure (including general procedures and procedures for
the February intake) the University has unused capacities in the given programme, the Fkr.
may request them to be announced in the clearing process as soon as the cut-off scores are
established. The rules set forth in paragraphs (1)-(3) shall be applied to the clearing process.
The University shall offer its programmes in self-funded form.

The University may offer the applicants a Corvinus Scholarship to assume all or part of the
fee (cost) payable by the student each semester in accordance with the provisions of the
RSFB.

t Amended by Resolution No. SZ-3/2021/2022 (19 October 2021). In force as of 1 November 2021.
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The Vice-Rector for Education shall be responsible for compiling the Prospectus on
Admission to Higher Education. The competent dean shall provide information on the
programmes announced in the Prospectus on Admission to Higher Education at the request
of PM. PM shall be tasked with compiling the contents of the Prospectus on Admission to
Higher Education, in this respect the Vice-Rector for Education shall be in charge of data
reporting to the Educational Authority for the purpose of compiling the Prospectus on
Admission to Higher Education in accordance with Fkr. It shall be within the competence of
the Vice-Rector for Education to approve the Prospectus on Admission to Higher Education,
taking into account the competence of the Presidential Committee and the maintainer as set
out in paragraphs (2)-(4). The programmes to be announced shall also be published on the
website of the University. The competent dean shall be responsible for the professional
content, the publication shall be the task of PM.

The Vice-Rector for Education shall be in charge of compiling admission prospectuses with
regard to programmes not advertised in the Prospectus on Admission to Higher Education,
such as certain specialist postgraduate programmes, double degree or multiple degree
programmes, joint programmes, foreign-language programmes announced for foreign
nationals, off-site programmes beyond the borders of Hungary, courses taken at another
higher education institution and training for the purposes of acquiring specialised
knowledge, as well as preparatory courses. The prospectuses shall be compiled and
published in accordance with the provisions of paragraph (7).

Information material on study programmes offered as dual programmes and on corporate
partners shall be published on the website of the University. The competent dean shall be
responsible for the professional content, the publication shall be the task of SS.

The procedural rules for announcing programmes shall be defined by the Vice-Rector for
Education.

The compilation of information materials in addition to the ones specified in paragraphs (7)
and (8) and their promotion in the media and elsewhere shall be the task of Communication,
their presentation on the international higher education market that of IRA. The relevant
professional content shall be defined by the competent dean.

The Vice-Rector for Education shall be in charge of reporting data to the maintainer, the
Educational Authority and other authorities on the programmes to be announced, in
particular foreign-language programmes announced for foreign students as well as
programmes announced for third-country nationals on the basis of intergovernmental
agreements, on joint international programmes.

SS shall be in charge of informing prospective students and applicants on all general and
individual issues related to the admission procedure— in matters related to content, under
the guidance of the study programme coordinator. The procedural rules for providing
information shall be defined by the Head of SS in agreement with the competent dean.

DATA REPORTING ON PROGRAMMES LAUNCHED AND ON STUDENTS
ADMITTED

8.8

-10 -
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By 15 October of the year in which the programme commences, the Vice-Rector for
Education shall provide statistical data on the launched programmes and the number of
admitted students to the Educational Authority in the form specified by the latter.

TYPES AND SCHEDULING OF ADMISSION PROCEDURES, FORMS TO BE USED

(1)

(2)

(3)
4)

(5)

(1)

9.8

Admission to the University takes place under the following procedures:
a) Central admission procedure,
b) Admission procedure for off-site programmes beyond the borders of Hungary,
¢) Admission procedure for specialist postgraduate programmes,
d) Admission procedure for foreign language programmes offered to foreign students
only (institutional admission procedure),
e) Admission procedures for double degree and multiple degree programmes,
f) Admission procedure for training for the purpose of acquiring specilaised
knowledge,
g) Admission procedure for preparatory courses.
Under the central higher education admission procedure, the following procedures may be
announced each year:
a) Application for programmes starting in February (hereinafter: procedure for the
February intake),
b) Application for programmes starting in September (hereinafter: general admission
procedure
c) Clearing process following the general admission procedure on the basis of the
outcome of the admission procedure, subject to ministerial authorisation.
The scheduling, deadlines and other rules with regard to the central higher education
admission procedure are set out in Section 8 of Fkr.
Off-site programmes beyond the borders of Hungary shall be announced in parallel with the
general procedure and/or clearing process, as stipulated in the instructions issued by the
ministry in charge of higher education.
In the case of specialist postgraduate programmes, dual or multiple degree programmes,
joint programmes, foreign-language programmes announced for foreign nationals, courses
taken at another higher education institution, training for the purpose of acquiring
specialised knowledge as well as preparatory courses, the schedule of the admission
procedure shall be defined by the University at its own discretion. This shall be within the
competence of the relevant dean, SS shall also be consulted. The details affecting the
candidates shall be published on the University’s website dedicated to applicants. SS shall
be tasked with the publication.

PROCEDURES RELATED TO THE ADMISSION PROCEDURE
10.8
Applicants who under the admission procedure submit a certificate of secondary school

studies/diploma certifying higher education qualification that was obtained abroad or in a
foreign educational institution authorised to operate in Hungary, shall be obliged to request,

-11-
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along with the admission procedure, the recognition of such certificate of secondary school
studies/diploma certifying higher education qualification (hereinafter: recognition
procedure) for the purposes of continuing studies.

Under the recognition procedure, the University shall declare that the legal force of the
foreign certificate or degree is equivalent with that of a certificate or degree obtainable in
Hungary in accordance with the provisions of Etv.

The rules of recognition are set out in the Regulations on recognising foreign certificates and
degrees.

THE ADMISSION PROCEDURE
APPLICANTS
11.8§

Hungarian citizens may only apply to programmes that are subject to the central admission
procedure under the central admission procedure.

Hungarian citizens who also citizens of another country may not submit an application for
foreign-language programmes announced exclusively for foreign nationals.

Students of non-Hungarian nationality may apply both under the central and the
institutional admission procedure.

Only persons eligible pursuant to the rules of the given programme may apply for
programmes offered under intergovernmental or state scholarship schemes.

Only persons eligible according to the rules of the relevant agreement may apply for double
degree, multiple degree and programmes leading to the award of a joint diploma.

Only non-Hungarian national may apply to preparatory courses.
GENERAL RULES APPLICABLE TO THE ADMISSION PROCEDURE
12.8

2The admission procedures shall be administered by SS in accordance with the schedule
issued for the given academic year by the Vice-Rector for Education under the professional
guidance of the competent dean, as well as the institutes and admission committees under
the professional guidance of the competent dean and the professional supervision of the
study programme leader. The scheduling of the institutional admission procedure taking
place besides the central admission procedure shall be issued by the Vice-Rector for
Education after having consulted IRA, it being understood that such schedule shall be
adjusted to the schedule of the central admission procedure.

Pursuant to the present Regulations, the study programme leader shall be responsible for
defining the requirements for content, the Head of the Institute shall be responsible for
designing the content of the admission examination, the admission committees shall be

2 Amended by Resolution No. SZ-3/2021-2022 (19 October 2021). In force as of 1 November 2021.

-12-



(3)

(4)
(5)

(6)

(7)

(8)

(1)
(2)

(1)

(2)

Version number: O1.
§ Eﬁﬁg :gﬁv STUDENT REQUIREMENT Effective date:
he SYSTEM as of 01.11.2021

PART 1 Reference number:
JISZ-SZ/9-1/2021

Admission Regulations

responsible for conducting the admission examinations, SS shall be responsible for
performing the administrative tasks related to the admission procedure as a whole.
Compiling the forms and information materials (e.g. notice to appear for the examination,
minutes, declarations by applicants) shall be the task of SS, involving LARS. The use of any
form or information material is subject to legal approval.

The provisions on electronic administration to be applied during the admission procedures
are set out in Sections 28/A-31 of Fkr.

During the central admission procedure, the University shall keep in touch with the
applicants via the electronic mailing address provided by the applicant and featured in the
register of the Educational Authority.

In the case of applications for specialist postgraduate programmes, off-site programmes
beyond the borders of Hungary, foreign-language programmes announced for foreign
nationals, dual or multiple degree programmes, joint programmes, courses taken at another
higher education institution, training for the purposes of acquiring specialised knowledge
and preparatory courses, the University shall keep in touch with the applicants via the
electronic mailing address provided upon application.

The Vice-Rector for Education shall be entitled to represent the University in admission
procedures related to cooperation agreements concluded between the University and
another higher education institution.

Any information materials published or any decisions taken by the University during the
admission procedure may be issued in the form of an electronic document unless the present
Regulations do not require the use of a paper-based document.

DATA REPORTING RELATED TO THE ADMISSION PROCEDURES
13.8

All data reporting related to admission procedures shall be carried out by SS in accordance
with 7(7).

SS shall provide data to the Vice-Rector for Education on the specialist postgraduate
programmes, off-site programmes beyond the borders of Hungary, foreign-language
programmes announced for foreign nationals, dual or multiple degree programmes, joint
programmes, courses taken at another higher education institution, training for the
purposes of acquiring specialised knowledge and preparatory courses as defined by the Vice-
Rector for Education, but such data provision shall at least cover the set of data reported
under the central admission procedure.

APPLICATION REQUEST
14.8

Information and rules on submitting the application forms under the central higher
education admission procedure, their content, as well as on correcting deficiencies are set
out in Sections 9-11 of Fkr.

Applications for specialist postgraduate programmes, off-site programmes beyond the
borders of Hungary, foreign-language programmes announced exclusively for foreign
nationals, dual or multiple degree programmes, joint programmes, courses taken at another
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higher education institution, training for the purposes of acquiring specialised knowledge
and preparatory courses may only be submitted with the use of an application request form.
The scope of annexes to be attached to the application request in order to certify the
fulfilment of admission requirements as well as the manner of submission shall be defined
and published on the University’s website by SS under the professional guidance of the
competent dean.

(3) The application request may be submitted electronically through the application interface
defined by SS.

(4) Application requests and the annexes shall be accepted and processed by SS.

(5) 3 If an applicant submits his/her application request for more than one study programmes
under the central admission procedure, he/she shall define the order of preference and shall
be entitled to modify that order according to the schedule issued by the Educational
Authority. If an applicant submits his/her application request for more than one study
programmes outside the central admission procedure, under the institutional admission
procedure, he/she shall specify on the request form the first and further preferences. The
applicant shall be entitled to modify the order of preference in accordance with the schedule
issued by the Vice-Rector for Education for the given academic year after having consulted
IRA.

ADMINISTRATION FEES ASSOCIATED WITH THE ADMISSION PROCEDURE
15.8

(1) During the admission procedure an administration fee shall be payable upon application.

(2) Administration fees under the central higher education admission procedure are set out in
Sections 42-44 of Fkr. The special procedure fees and the institutional fees as well as the fees
associated with the non-central admission procedures are set out in Annex 3 of RSFB.

(3) The administration fees shall be published in the Prospectus on Admission to Higher
Education and on the website of the University dedicated to applicants. SS shall inform
applicants on the rules of paying the administration fees through the website.

(4) Applicants may request the fee paid to the University to be reimbursed if:

a) They paid the administration fee for a specialist postgraduate programme, but did
not submit an application request, within ten (10) days of the submission deadline
of the application request,

b) They paid the special procedure fee associated with the credit recognition procedure
for a master programme, but did not submit a request for credit recognition, within
ten (10) days of the submission deadline of the request for credit recognition,

¢) They paid the special procedure fee for a career aptitude assessment, a language
aptitude test or paid the special procedure fee required for the admission
examination to a master programme, but did not take part in the exam, within ten
days (10) of the date of the exam. If the applicant participated in one part of an
examination consisting of several modules, the special procedural fee may not be
reclaimed,

d) They paid the institutional administration fee associated with application for a
foreign-language programme announced exclusively for foreign nationals, but did

3 Introduced under Resolution No. SZ-3/2021/2022 (19 October 2021). In force as of 1 November 2021.
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not submit an application request, within ten (10) days of the submission deadline
of the application request.

(5) The request for refund under paragraph (4) may be submitted by the applicant to SS in the
form of an electronic request.

(6) The Head of Study Matters at SS shall decide on eligibility for a refund. In the case of a
justified request, it shall forward it to the Finance unit within fifteen (15) days.

(7) 4If the programme is not launched due to a reason attributable to the University, the
University shall refund the administration fee, the special procedure fee, the institutional fee
to the applicant. The Head of Study Matters at SS shall contact the Finance unit in order to
have the fee refunded.

(8) If the applicant requests an invoice of the items paid to the University under the present
paragraph, the relevant request shall be sent to SS in the form of an electronic request. SS
shall forward the request to the Finance unit within fifteen (15) days.

(9) The Head of Finance shall ensure that the receipt/invoice is issued at least within thirty (30)
working days of the receipt of the request by the University and that the retransfer is
launched.

(10) A third party may undertake to pay the administration fee associated with the admission
procedure on behalf of the student. This should be initiated pursuant to the provisions of the
RSFB.

ADMISSION REQUIREMENTS
GENERAL RULES
16.8

(1) The requirements to be met by applicants in each of the admission procedures are set out in
Nftv, in Fkr. and against that background, the present Regulations and their annex.

(2) The admission requirements shall be defined by the competent dean, involving the study
programme leader. The University may impose further requirements on applicants to
specialist postgraduate programmes, off-site programmes beyond the borders of Hungary,
foreign-language programmes offered exclusively for foreign nationals, double degree and
multiple degree programmes, joint programmes leading to the award of a joint degree,
courses taken at another higher education institution, training for the purposes of acquiring
specialised knowledge and preparatory courses as well as special training programme in the
field of Computer Sciences. The specific rules shall be set out in the cooperation agreement
for the programme.

BACHELOR PROGRAMMES, SINGLE-CYCLE PROGRAMMES

ADMISSION CRITERIA, METHOD OF CALCULATING POINTS, SYSTEM OF
EXTRA POINTS, EQUAL OPPORTUNITY RULES

17.8

4 Amended by: Resolution No. SZ-3/2021/2022 (19 October 2021). In force as of 1 November 2021
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The admission and scoring criteria for bachelor programmes and single-cycle programmes
in the central higher education admission procedure, the schemes for calculating points and
extra points, the rules ensuring equal opportunities are set out in paragraphs (2) and (3) of
Article 40 of Nftv as well as Sections 15- 24 of Fkr.
Admission to bachelor programmes and single-cycle programmes
a) shall be conditional upon a certificate proving the successful completion of the
secondary school leaving exam, a degree obtained in a higher education vocational
programme or a degree certifying a higher education qualification,
b) May be conditional upon the possession of a specified level of language proficiency,
c¢) May be conditional upon conditional upon an assessment of medical or
occupational fitness or a career aptitude assessment,
d) May be conditional upon the successful completion of practical exams,
e) May be conditional upon completing the oral aptitude assessment,
f) May be conditional upon completing the language aptitude test.
The old-type of secondary school leaving examination taken before the introduction of the
two-level secondary school leaving examination is considered as an intermediate-level
examination since 2005. The grades correspond to the following results expressed as
percentages:
a) exemplary (5) 100%

b) good (4) 79%
c) satisfactory (3) 59%
d) pass(2) 39%

For applications for bachelor programmes and single-cycle master programmes, in case the
applicant is in possession of a diploma certifying a higher education qualification and if
admission is conditional upon an intermediate-level or an advanced level secondary school
leaving examination, the University shall rank the applicant on the basis of his/her diploma
certifying an earlier higher education qualification, waiving the requirement of an advanced-
level secondary school leaving exam. Points can be calculated if the grade is featured on the
diploma or if the applicant attaches a document certifying the average grade/qualification
of the diploma (transcript or diploma supplement) to the application.
The grading of the diploma certifying a higher education qualification shall correspond to
admission points according to the following scale:

a) Excellent, very good, with distinction, grade (5) 400 points,

b) good, grade (4) 360 points,

c) satisfactory, grade (3) 320 points,

d) sufficient, grade (2) 280 points.
In case of foreign-language bachelor or single-cycle programmes announced for holders of
a foreign higher education diploma, if the applicant holds a diploma issued by a foreign
higher education institution, the University shall calculate the admission points in
accordance with the previous paragraph, using the following conversion rules:

ECTS grading scale Local grading scale
A 5 Excellent
B 4 Good
C 3 Satisfactory
D 2 Sufficient
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\ E \ 2 | Sufficient |

If the grading of the foreign diploma does not correspond to the ECTS scale specified in
paragraph (6), the grade shall be determined by the relevant Credit Transfer Committee at
its own discretion.

If the foreign diploma does not feature the grading of the diploma, the grade shall be
determined by the competent dean on the basis of the average grade of the diploma or in the
absence thereof, on the basis of the transcript or diploma supplement, using rounding rules
In case of applications for bachelor programmes, single-cycle programmes, extra points may
only be awarded for an advanced level secondary school leaving exam if the secondary school
leaving scores are partly calculated on the basis of the results thereof.

If a given study programme requires an advanced level secondary school leaving exam in
both subjects, if the applicant takes two advanced secondary school leaving exams and
achieves a 45% result in both subjects, the maximum awardable 100 extra points shall be
exhausted and no extra points may be granted on other grounds.

Only applicants meeting the statutory admission requirements of the given programme as
well as the other admission requirements prescribed by the University may be admitted to
foreign-language bachelor study programmes announced for foreign nationals.

Admission requirements for foreign-language bachelor study programmes announced for
foreign nationals are set out in the Annex to the present Regulations.

Admission requirements applicable to a given admission procedure for bachelor
programmes and single-cycle master programmes shall be defined by 31 July of the
preceding year.

MASTER PROGRAMMES
Admission criteria and method of calculating points in Master programmes
18.8

Rules with regard to master programmes are set out in paragraphs (4) and (7) of Article 40
of Nftv. The provisions of paragraphs 3-31 of Fkr shall be applied, unless paragraphs 14-23
of Fkr provide otherwise. Paragraphs 14-23 Fkr may not be applied to applications to
master programmes.

Only persons who obtained at least a degree in a bachelor programme or a professional
qualification attested by a diploma may be admitted to a master programme, provided that
they meet the other institutional admission criteria specified in the present Regulations.

5

a) Additional admission requirements for master programmes:

i.  English language proficiency of at least intermediate level. As a minimum
requirement, the University accepts the following level of exams or an equivalent
secondary school leaving certificate or diploma:

5 Amended by Resolution No. SZ-3/2021/2022 (19 October 2021). In force as of: 1 November 2021
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mediate

level

If an applicant does not hold a language examination of the required level or an equivalent
secondary school leaving examination/diploma in compliance with the present paragraph,
he/she may not be admitted to a master programme. Any applicant whose mother tongue
is English must make a declaration thereon and must upload such declaration to the
University’s electronic admission interface at the time of uploading the application request.

ii. By way of derogation from subparagraph i. above, the University accepts the
following level of language proficiency for the Master in Organisation and
Management programme (in English)

TOEFL IELTS CPE CAE C1 Business Corvinus TOEFL iBT
iBT Higher (BEC Special Home
Higher) Edition
Advanced 100 7.0 C B B business 100, plus 20
level English C1 in each
section

Language proficiency pursuant to the present subparagraph may be offset by ahigher
education diploma acquired in a bachelor-level study programme taught entirely in
English at a university operating in an English-speaking region and accredited by
AACSB/EQUIS or enjoying CEMS membership. If an applicant does not hold a language
examination of the required level or an equivalent secondary school leaving
examination/diploma in compliance with the present paragraph, he/she may not be
admitted to a master programme. Any applicant whose mother tongue is English must
make a declaration thereon and must upload such declaration to the University’s electronic
admission interface at the time of uploading the application request.

iii.  Applicants are required to take part in an entry competence measurement
(preparedness profile assessment), except for those applying for teacher training
master-level programmes and Master of Business Administration (MBA) study
programmes. Failure to take part in the entry competence measurement
(preparedness profile assessment) shall entail exclusion from the admission
procedure. Such measurement shall only be used in the case of applications for
double degree and multiple degree programmes if it is included in the relevant
cooperation agreement.
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Further admission requirements for master programmes under the central admission
procedure

a) A higher education diploma graded at least B (ECTS) or “good”, obtained at an
AACSB/EQUIS or a CEMS member university or an EAPAA/EPAS accredited study
programme, or

b) a GMAT score of at least 500 or a GRE score of at least 151 (average score of verbal
and quantitative sections), or

c) Atleast 65 admission points

as set out in Paragraph (6).

Applicants to master programmes under the central admission procedure are eligible for a
Corvinus scholarship status if they meet one of the following criteria:

a) A higher education diploma graded at least B (ECTS) or “good”, obtained at an
AACSB/EQUIS or a CEMS member university or an EAPAA/EPAS accredited study
programme, or

b) a GMAT score of at least 550 or a GRE score of at least 155 (average score of verbal
and quantitative sections), or

c) atleast 75 admission points

as set out in Paragraph (6).

A maximum of 100 admission points may be obtained in the central admission procedure.
The detailed rules for calculating points are set out in the Annex to the present Regulations.
If an applicant applying under the central admission procedure uploads the documents
defined in subparagraphs a) and/or b) of paragraphs (4) and (5) to the electronic
admission interface of the University

a) if the applicant is already in possession of a diploma, until 15 November in
procedures for the February intake, until 15 April in the general admission
procedure and until the deadline specified for the given clearing process under a
clearing process—, he/she may be awarded the points specified in the annex to the
present Regulations as the score of the in-house admission exam. In this case
he/she is not required to take an in-house admission exam.

b) if the applicant is not in possession of a diploma at the date specified in
subparagraph a), but uploads the certificate on the issuance of the diploma, at the
latest until the deadline for modifying the order of preference as d